I[MTPUJIOXEHUE 2
K npukaszy no MAJIOV «/lerckuii can
«Anenymika» . CocHOBKa»

oT «03»cenTsaops 2013 roma Ne 261

MHNOJOXEHME
00 00padoTKe MEPCOHATBbHBIX JAHHBIX ¢ HCMOJIb30BAHNEM CPEACTB AaBTOMATH3AIlUM B
MYHHIHMIAJTHHOM aBTOHOMHOM JI0IIIKOJILHOM 00pa3oBaTejibHOM yupe:xaenunu benosipckoro
paiiona «Jlerckmii cag «AseHymka» 1. CocHOBKa»

1. O01ue MoJI0KEeHUA

1.1. Hacrosimee Ilonoxenne o0 o00pabOTKe MEpPCOHANbHBIX JAHHBIX C MCIOJIb30BAHUEM
CpPEICTB  aBTOMATH3allMd B MYHHUIIUIAILHOM aBTOHOMHOM JIOIIKOJBLHOM 00pa3oBaTeIbHOM
yupesxknennu benosipckoro paiiona «/lerckuit canx «Anenymikay . CocHoBka» (najiee — [Tonoxxenue)
pa3paboTtaHo B cooTBeTcTBUH ¢ KoHcTuTyrmeit Poccuiickoit ®@enepanuu ot 25 nekadbps 1993 rona,
TpynoBeim  komekcom Poccmiickoit @Denmepammm ot 30 nmexadbps 2001 roma Ne 197-@3,
I'paxxpanckum konmekcoMm Poccuiickoit ®@enpepanuu ot 30 HOsOps 1994 rtoma Ne 51-D3,
benepanpapiMu  3akoHamMu oT 27  wmionsds 2006 roma  Ne 149-®@3 «O6 wuHbopmarmw,
MHQOPMAITMOHHBIX ~ TEXHOJOTUSAX MW 0 3amure uHopmamuu», ot 27 wurons 2006 rona
No 152-®3 «O mepcoHanbHBIX JaHHBIX», [locTanoBienueM [IpaButenscTBa Poccuiickoit denepanuun
oT 01 HOs1Opst 2012 roma Ne 1119 «O06 yrBepkaeHNN TpeOOBaHMI K 3alIUTE MEPCOHAIBHBIX JTaHHBIX
Mpu uX 00paboTKe B MHPOPMAIMOHHBIX CHCTEMAaX MEPCOHATBHBIX JTaHHBIXY.

1.2. llenu pazpadotku [Tonoxenus:

1) ompeneneHue mOpsAKa OOpPabOTKM MEPCOHATBHBIX MaHHBIX PAOOTHUKOB, Yydal[UXCs
(BOCTIMTAHHUKOB), POAMTENCH (3aKOHHBIX TPEICTABUTEIICH);

2) obecreyeHre 3alIUTBHl IpaB W CBOOOJ YEIOBEKAa W TpakJaHMHA IpH 00pabOTKE HX
MEePCOHAIBHBIX JaHHBIX, B TOM YKCIE 3alIUThl MpaB Ha HENPUKOCHOBEHHOCTb YACTHOW >KU3HH,
JIMYHYIO U CEMEUHYIO TalHY;

3) ycTaHOBIJIEHHE OTBETCTBEHHOCTH IOJDKHOCTHBIX JIMI, MUMEIOIIMX JOCTYI K MEePCOHATbHBIM
JAHHBIM, 32 HEBBINIOJHEHUE TPEOOBAHUN HOPM, PEryIUPYIOUINX 00pabOTKy M 3alIUTy MEepCOHATbHBIX
JTAHHBIX.

1.3. K mro6oii undopmanuu, coaeprkaiieil mepcoHalbHbIE JaHHBIE CyOBEKTa, MPUMEHSETCS
PEXUM KOH(PUICHITUAIBHOCTH, 32 UCKITIOYCHHUEM:

1) 06e3IMYEeHHbBIX TIEPCOHATBHBIX JAHHBIX;

2) 00IIEeJOCTYIHBIX MEPCOHANBHBIX JaHHbBIX.

1.4. PexxuM KOHOUACHIMATBLHOCTH TEPCOHANBHBIX JAaHHBIX CHHMAeTcs B CIydasx HX
00e3MMYMBaHMS U TI0O UCTEUYCHUU CPOKA MX XPAHECHMS, WIH MPOJIeBAETCS HA OCHOBAHUU 3aKITIOUYCHUS
AKCMEPTHONH KOMHUCCHHM MYHMIIMIIATILHOTO 00pa30BaTENbHOTO YUPEXKACHUS. ....(Janee — YupexkaeHue),
€CJIM MHOE HE OIpeeneHo 3akoHoM Pocculickon Penepanuu.

1.5. Hacrosimee [lonoxxenue siBnsieTcst 00s13aTENbHBIM JUISI HCTIOTHEHUS] BCEMU COTPYAHUKAMU
YupexaeHus, UMEIOITUMH TOCTYI K epCOHAIBHBIM TAHHBIM.

1.6. Bce coTpynHukuY4pexaeHHs, y4acTBYIOIIHE B 00pabOTKe MEPCOHANBHBIX JaHHBIX C
MCIOJIb30BAaHMEM CPEJICTB aBTOMATH3AIUU, JOJHKHBI ObITh O3HAKOMIIEHBI ¢ HacTosamuM [lonoxeHnem
IO/1 TIO/ITTUCK.

1.7. B nacrosimem [lonoskeHHH UCTIONB3YIOTCS CIIEAYIONINE OTPeAeIeHUsI:

1) OJoOKMpOBaHWE TWEPCOHAJIBbHBIX [AHHBIX - BpPEMEHHOC MpPEKpalleHue o00paboTKH
MEePCOHANBHBIX JaHHBIX (32 MCKIIOYEHHEM clydaeB, eciau oOpaboTka HeoOXoauma JUIisi YTOUHEHU S
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MEePCOHANBHBIX AHHBIX) (cmamwvs 3 Dedepanvrozo 3axona Poccutickou Dedepayuu om 27 uions 2006
200a Ne 152-®3 «O nepconanvuvix oannvixy (Oanee — cmamos 3 Dedepanvroco 3axona Ne 152-D3);

2) wundopmanmuonHasi cucrema mnepcoHaNbHbIX JaHHbIX (MCIIJIH) - COBOKYIHOCTH
colepkamuxcs B 0a3ax MaHHBIX IEPCOHAIBHBIX JAHHBIX M OO0CECIEUMBAIONUX KX O00pabOTKy
UHQOPMAIIMOHHBIX TEXHOJOTUH W TEXHMYECKUX CpeACTB (cmamwvsa 3 @edepanrvHoco  3aKoHA
MNe 152-D3);

3) moxkymeHTHpoBaHHasi WH(opMmamms - 3aQUKCUPOBAHHAs Ha MaTEPHAIbHOM HOCHUTEIC
MyTeM JOKYMEHTHpPOBaHUS HH(OpPMANHS C PEKBU3UTAMH, ITO3BOJISIONIMMH OIPEACTUTh TaKYIO
MHOOPMALMIO WM €€ MaTepUalbHBId HOCUTENb (cmambsa 2 DedepanvHozo 3akona Poccutickou
Deoepayuu om 27uions 2006 cooa Ne 149-D3 «O6 ungopmayuu, uHpHOpMayuoHHbIX MEXHOI0USX U
3awume ungopmayuu»);

4) undopmanus - cBeieHus (COOOUICHNUS, TAHHBIC) HE3aBUCUMO OT ()OPMBI UX TIPEIICTABICHUSI
(cmamps 2 ®eoepanvnoeo 3axona Poccutickou Pedepayuu om 27utons 2006 2ooa Ne 149-D3 «O6
UHpOpMayUuU, UHDOPMAYUOHHBIX MEXHOLOSUSX U 3AUUme UHDOPMAyUU»);

5) o6e3MUMBaHNE NMEPCOHATBHBIX JAHHBIX - JICHCTBUS, B PE3yJIbTaTe KOTOPBIX CTAHOBUTCS
HEBO3MOXXHBIM 0€3 HCIOJIb30BaHMS JOTIOJHUTEIHHONH WH(POPMAIIUN ONPEICTUTh IPUHAIICKHOCTD
MEPCOHANIBHBIX JTAHHBIX KOHKPETHOMY CYOBCKTY MEPCOHANBHBIX JAHHBIX (cmamwvs 3 @edepanvriozo
saxkona Ne 152-D3);

6) 00paboTKka MepPCOHANBLHBIX JAHHBIX - J000€ JeiicTBUe (Omepalys) WK COBOKYITHOCTb
necTBuil  (omepainuii), coBepIIaeMbIX C MCIOJIb30BAaHUEM CPEJICTB aBTOMAaTU3allMKM WU 0e3
WCTIONB30BAHUSI TaKUX CPEICTB C TEPCOHAIBHBIMH JaHHBIMH, BKJIIOYas cOOp, 3ammch,
CUCTeMAaTH3alllio, HAKOIUICHHWE, XpaHeHue, yTOYHEeHHe (OOHOBIEHHE, W3MEHEHHUE), H3BIEUYEHUE,
WCIIONIb30BaHMUE, Tiepenady (pacmpocTpaHeHWE, TMPeAOCTaBICHHE, JOCTYN), 00€3TMYnBaHUE,
OJIOKMpOBaHUE, YIAICHHE, YHUUTOKCHUE TIEPCOHANBHBIX JAaHHBIX (cmambs 3 DedepanrvHozo 3aKoHa
MNe 152-D3);

7) omepaTop — MYyHHUIIMIIATbHOEC aBTOHOMHOE JOIIKOJIFHOE 00pa30BaTelIbHOE YUPESIKICHHUE
benosipckoro paitona «/lerckuit can «Anenyiika» m. CoCHOBKa.

8) mepcoHanbHbIe JaHHBbIE - TI00as HHOOPMAIUS, OTHOCAIIASICS K MPSAMO HIIM KOCBEHHO
OTIPENICTICHHOMY WJIA OmpeaensieMomMy (Gu3ndeckoMy JUIy (CyOBEKTy TNEpCOHAIBHBIX JTaHHBIX)
(cmamops 3 @edepanvrozo 3axona Ne 152-D3);

9) pacnpocTpaHeHHe NEPCOHAJIBLHBIX JAHHBIX - JICHCTBUsS, HANpPaBJICHHBIC HA PACKPBITHE
[IEPCOHATIBHBIX JaHHBIX HEOPEACICHHOMY KPYTy JHIl (cmambs 3 @edepanvrozo 3axona Ne 152-D3);

10) yHMUYTOKeHHEe TEPCOHAIBHBIX AAHHBIX - JCHUCTBHS, B PE3yIbTaTe KOTOPHIX CTAHOBHTCS
HEBO3MOXXHBIM BOCCTAaHOBHUTH COJIEp)KaHUE TMEPCOHAIBHBIX JAHHBIX B HH(DOPMALIMOHHOW cHCTEME
MEePCOHAIBHBIX JAHHBIX M (WJM) B pe3ylibTaTe KOTOPBIX YHMUTOXKAIOTCS MaTepUajbHble HOCUTEIN
MEePCOHANBHBIX JaHHBIX (cmamus 3 @edepanrvrozo 3axona Ne 152-D3).

2. CocTaB nepcoOHAJBHBIX JAHHBIX

2.1. CocraB mepcoHaIbHBIX JIaHHBIX, 00pabaThIBAEMbIX B MYHHIIUITAILHOM 00OpPa30BaTEILHOM
YUPEXKJICHHUH. . ..., onpenessercs [lepeuyneM cBeaeHMH, COIEPIKAIINX TIEPCOHABHbIE JaHHBIE COTJIACHO
npunoxeHuro 1 k Hactosemy [TonoxeHuto.

2.2. JIOKyMEHTBI CO CBEJICHHSIMHU, CO/ICPIKAIUMHU MTEPCOHATbHBIC TAHHbBIE, 00pabaThHIBAIOTCS B!

1) otaesne Kaapos.;

2) OyxrajnTepuu.

3. ITopsAoK NMOJIy4eHHs EPCOHATBHBIX JAHHBIX

3.1. TlepcoHayibHBIE JaHHBIE CIEAYET MOJy4aTh HEMOCPEIACTBEHHO Y CyObekra, Jubo y
3aKOHHOT'O TPeCTaBUTES.

3.2. Ilepen HavyagoM 0OpaOOTKH MEPCOHAIBHBIX JAaHHBIX HEOOXOAMMO MOJYYHUTh Yy CyObeKTa
corJiacue B MUCbMEHHOW BUJIE B COOTBETCTBUH C YTBEPKIACHHOM (POPMOIi Takoro coriacusi.
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3.3. Kommiekc JDOKyMEHTOB, CONPOBOXKIAIOIINN MPOLECC B3aUMOJCHCTBUS C COMCKATEISIMU
BaKaHTHOM JOJIKHOCTU:

1) couckarens HampapisieT pabOTONATENIO PE3OMEe B AIIEKTPOHHOM BHJIE HA MOYTOBBIN SIIHK.
Cekperapb NpUHUMAET AAHHOE pe3lOME M pacredarbiBaeT Ha OymakHoM Hocutene. [locime dero
pE3I0Me NepEeNaeTCsl PYKOBOAUTEIIO Y UPEKICHUS,

2) B ciyyae mpueMa COMCKATeNsl B KAUeCTBE COTPYJHHUKA PE3IOME XPAHHUTCS B €0 JINYHOM JIeIe
(B TeueHHe BCEro Cpoka XpaHEHHus JIMYHOro jaena). Ecnu couckarens He siBuiicd Ha cobeceloBaHUE
Wi He ObUT MpUHAT Ha paboTy mocie coOecelOBaHWs CHENHATHCT MO KaJapaM MOMENIaeT ero B
KaJIpOBBIN pe3€pB.

3.4. KoMIutekc JOKyMEHTOB, COMPOBOXKIAIOIINN MpoIiecc 0(pOPMIICHHS TPYIOBBIX OTHOIICHUIN
COTpYZIHUKA YUpPEKACHUS IPU €0 MPHEME, IEPEBOE U YBOJIbHEHHUH:

1) uadopmanus, npeacTaBisieMasl COTPYJHUKOM NP MOCTYIUIEHUU Ha padoTy, JOJIKHA UMETh
JTOKYMEHTaNbHYIO Gopmy. [lpu 3akimroueHnH TPYyJOBOTO JIOTOBOpPAa B COOTBETCTBHH CO CTaThei 65
TpynoBoro konekca Poccuiickoit ®enepanuu JauIo, TOCTyHarwilee Ha padoTy, NPEIbBISAET
paboToaaTento:

a) MacnopT WJIK UHOU JJOKYMEHT, YAOCTOBEPAIOIINUNA JTUUYHOCTD;

0) TpPyIOBYIO KHMXXKY, 33 HCKIIOYEHHEM CIy4daeB, KOTJa TPYAOBOW JOTOBOp 3aKIIIOYAETCS
BIIEPBBIE WJIM COTPYAHUK TOCTymaeT Ha pabOTy Ha YCIOBHUSX COBMECTHTENBCTBA, JHOO TpymOBas
KHIKKA Y COTPYTHHKA OTCYTCTBYET B CBSI3H C €€ yTPATOH MIIH O JPYTUM IPUYNHAM;

B) CTPaxoBOE CBHJIETEIHCTBO TOCYIaPCTBEHHOTO ICHCHOHHOTO CTPAXOBaHUS;

I') JOKYMEHTHl BOMHCKOTO yd4eTa — JUIsi BOGHHOOOSI3aHHBIX W JIUII, MOJJICKAIINX BOMHCKOMY
yuery;

1) TOKyMEHT 00 00pa3oBaHUM, O KBaTU(UKAIMU WM HAUTMYUW CHEIUATBHBIX 3HAHWUN — MPHU
MOCTYIUIEHUHU Ha paboTy, TpeOYyIOIIYIO ClIEIUATbHBIX 3HAHUH WM CIIeHUaTbHON MOATOTOBKH;

€) cBueTeNbCcTBO 0 pucBoeHnr MHH (mpu ero Hamu4mum y COTpyaHHKA).

2) npu ohOpMIIEHUU COTPYAHUKA CIICLMATIUCTOM IO KaJpaM 3arojHsIeTcs] YHUPHUIIMPOBAHHAS
dbopma T-2 «JIuuHasg KapTOouKa COTPYAHHKA», B KOTOPOH OTPaKaIOTCS CIEAYIONIUE aHKETHBIE M
Oounorpaduueckne TaHHbIE COTPYIHUKA!

a) obmme ceaeHus (OO, mara poxxaeHUs, MECTO POXKACHHS, TPAXIAHCTBO, 00pa3oBaHUE,
npodeccus, CTaxxk paboThl, COCTOSIHUE B Opake, MaclopTHHIE JaHHbBIC);

0) cBeJIeHUsI O BOMHCKOM Y4€Te;

B) CBEJCHUS O BOGHHO-YYETHOH CEeUaIbHOCTH;

T') JaHHBIE O NIpHUeMe Ha PaboTy;

3) B AanpHEHIIEM B JMYHYIO KAPTOUKY BHOCSTCS:

a) CBEJICHUS O MIEPeBOJIax Ha IPYryro paboTy;

0) cBeeHUs 00 aTTeCTaIUH;

B) CBEJICHUS O TOBBIIICHNUN KBaTU(UKALINY;

T') cBeJIeHUS O MPO(ecCHOHATLHOM MePEnoAr0TOBKE;

1) CBEJICHHS O Harpaaax (MOOLIPEHHSIX), TIOUYETHBIX 3BAHUSIX;

€) CBeJIeHUs 00 OTIYyCKaXx;

) CBEJICHHS O COLIMAIbHBIX FrapaHTHUsX;

3) CBEJICHHSI O MECTE KUTEIIbCTBA U KOHTAKTHBIX TeIe(POHAX.

3.3. Undopmanus konupyerca B UCIIAn «CoTpyaHukm».

3.4. B oTnene kaipoB CO3JAIOTCS M XPaHATCS CIEAYIOIIME TPYIIbI JOKYMEHTOB, COJepKallie
MepCcOHaIbHbBIE JaHHBIE COTPYIHUKOB B €IUHUYHOM HUIIU CBOJTHOM BUJE:

1) JOKYMEHTBI, COJIEpIKAIie MePCOHATbHbIE TaHHBIE COTPYIHUKOB (KOMIUIECKCHI TOKYMEHTOB,
COIPOBOKJAIOIIME TpoliecC 0QOPMIICHHS TPYIOBBIX OTHOLIECHWH MpH MpHEeMe Ha paboTy, IepeBoie,
YBOJILHEHUHU; KOMIUIEKC MAaTepHUajoB TI0 aHKETHUPOBAHHIO, TECTHPOBAHHIO; IPOBEIICHUIO
cobeceoBaHUl ¢ KaHAUIATOM Ha JOJHKHOCTH; MOUTMHHUKYU U KOTIHU MPUKA30B 10 JTUYHOMY COCTaBY;
JTUYHBIE JeTla U TPYIOBble KHWKKH COTPYTHHUKOB; JENa, COJIEpKallie OCHOBAHHS K MPHKa3y IO
JUYHOMY COCTaBy; [ella, CoJep)Kallue MaTepuanbl aTTeCTallud COTPYIHHKOB; CIYKEOHBIX
paccieioBaHHii; CIIpaBOYHO-HH(DOPMAIIMOHHBINM OaHK JaHHBIX MO MEPCOHANY (KapTOTEKH, KYPHAIIbI);
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IIO/UIMHHUKMA W KOIIMM OTYETHBIX, AHAJIUTUYECKUX M CIIPABOYHBIX MAaTEpPHAJIOB, IEepeaaBacMbIX
PYKOBOACTBY YUpPEKIEHHUs, PYKOBOAMUTEIAM CTPYKTYPHBIX IOAPA3ACICHUN; KOIUM OTYETOB,
HaIlpaBIIsIEMbIX B TOCYJApCTBEHHBIE OpraHbl CTaTHUCTHKH, HAJIOTOBBIE MHCIEKIUU, B Komurer mno
00pa3oBaHUIO aIMUHHUCTpaLUU benosipckoro paiioHa u Apyrue yupexieHus);

2) TOKYMEHTAIMs 10 YUpexAeHHI0, paboTe OT/AeNOB (TIOJIOKEHUS, TOJDKHOCTHBIC HHCTPYKIIHH
COTPYJIHUKOB, MPUKA3bl PYKOBOIUTEIS Y UPEIKICHHS);

3) JOKyMEHThl TO IUIAHUPOBAHUIO, Y4YETy, aHAIM3y M OTYETHOCTH B 4YacTH pabOThI C
IIEPCOHAJIOM.

4. HOpﬂIlOK XPaHCHHUSA NMEPCOHAJTBHBIX JAHHBIX

4.1. XpaHeHue 2IeKTPOHHBIX HOCUTENEN (IMCKET, JUCKOB U T.I1.), COJEPKAIIUX NEePCOHATIbHbIE
JaHHBIE, JIOJDKHO OCYIIECTBIIATHCS B CIHEIMATBHBIX IIallKax, 3aKpBITBIX MKagax WM ceidax, B
MOPSIKE, UCKITIOYAIOIIEM JOCTYII K HUM TPEThHX JIHII.

4.2. be3omacHOCTh TMEPCOHANBHBIX JAaHHBIX TIPU HUX O0O0pabOTKE C HCIOJIB30BAaHHEM
TEXHUYECKUX ¥ TPOTPAMMHBIX CPEICTB O0O0ECIeYMBaeTCs C TOMOIIBI0 CHUCTEMBI  3aIIHTHI
MEePCOHANBPHBIX JAHHBIX, BKJIIOYAIONICH B ce0s OpraHu3aliOoHHBIE MEphl W CPEJCTBA 3allUTHI
WHGOpPMAIINY, YIOBJICTBOPSIONINE YCTAHABIMBAEMBIM B COOTBETCTBUH C 3aKOHOAATENHCTBOM PO
TpeOOBaHUAM, 00ECIICUNBAIOIINM 3alTUTy HHPOPMAIIUH.

4.3. OOpaboTka MEePCOHANBHBIX IAHHBIX OCYIIECTBISIETCS IO YTPAThl MPAaBOBBIX OCHOBAHWH
00pabOTKH TEPCOHANBHBIX JaHHBIX. [lepedyeHh HOPMATHBHO-TIPABOBHIX AaKTOB, OMPEICISIONINX
OCHOBaHHS OOpabOTKM TMEPCOHATBHBIX JTaHHBIX Omnpenelstorcs [lepedyHeM CBeIEHMI, COaep Kalix
MepCOHANBHBIE TAHHBIE COTIIACHO MPHIIOKeHHIO 1 kK HacTosmemy [lonoxeHuto.

4.4. Tlo ucTreuyeHWH CpOKa XpAaHEHHUS ITOKYMEHTHI, JIMOO WHBIE MaTEpPHAIbHBIC HOCHUTEIH
NEPCOHAIBHBIX JAHHBIX JOJIKHBI ObITh YHUUTOXEHbI 0€3 BO3MOKHOCTH BOCCTAHOBJIEHHs (HalpuMep, B
Oymarope3aTelbHbIX MAIllMHAX) C COCTaBJICHHEM akTa. [lyig MallMHHBIX HOCHUTENEH [OIyCKaeTcs
rapaHTUPOBAHHOE yJajleHHe WH(GOpPMAIMM METOJOM MHOTOKPAaTHOM Mepe3almucd ¢ IOMOIIbIO
CIenUaIN3UPOBAHHBIX Mporpamm (Hampumep, «Safe Erase», «Eraser», «FDelete») 6e3 ynuurosxeHus
MaTepUAILHOTO HOCUTEIIS.

4.5. O6e31M4MBaHUs EPCOHAIBHBIX JAaHHBIX HE MPEAI0JIaraeTcs.

5. IopsAa0K UCIOJIb30BAHUSA NEPCOHAIBHBIX TaAHHBIX

5.1. OOpaboTka MEpPCOHANBHBIX JAHHBIX MOXET OCYIIECTBIISTHCS HCKIIOUUTEIBHO B LIEJSX
OpraHu3aluy MPEeAOoCTaBICHHs OOIIEJOCTYIIHOTO M OECIIaTHOrO HayalbHOro OOIIEro, OCHOBHOIO
obmero, cpemnero (MoJHOro) oOmero oOpa3oBaHUS IO OCHOBHBIM 00II€00pa30BaTEeIbHBIM
mporpaMMamM; OpraHu3alusi MPEIOCTAaBICHUS  JOMOJHUTEIBHOTO  OoOpa3oBaHUs  JETAM U
00IIe10CTYTHOTO OECIIATHOTO JIOIIKOJIBLHOTO O0pa30BaHUs; pealu3ali TPYAOBBIX (IOTOBOPHBIX)
OTHOIICHUI; TPUHATHS pPELIEHUS O TPYIJOYCTPOWCTBE, KaApPOBOTO IJIAHHUPOBAHUS U B CIydasx,
yCTaHOBJICHHBIX 3aKOHOJATeNbCTBOM Poccuiickoit denepanuu.

5.2. Ilpu ompenenennu oObeMa M COJCpKaHMSA, 00OpabaThIBAEMBIX INEPCOHAIBHBIX JIAHHBIX
Komuter nomken pykoBojactBoBaThcst Koncturynueinn Poccuiickoit denepaunn ot 25 nexabps 1993
roga, TpynoBeiM kojaekcoMm Poccuiickoit ®enepamuu ot 30 nexabps 2001 roma Ne 197-03,
denepanbubiMU 3akoHaMu OT 27 utonst 2006 roga Ne 152-D3 «O mepcoHaNbHBIX JaHHBIX» U UHBIMU
HOPMAaTHUBHO-TIPaBOBBIMU akTamMu Poccuiickoit @enepannu, a Takke HacTosmuM [lonoxxeHueM.

6. Ilopsinok mepeaym nMepcoOHAIbHBIX JAHHBIX

6.1. IlepenaBaTh nmepcoHaANbHBIE JaHHBbIE CYOBEKTOB JOMYCKAETCS TOJBKO TEM COTPYIHHMKAM,
KOTOpPBIE UMEIOT JIOMYCK K 00paboTKe MepCOHAIBHBIX JaHHBIX.

6.2. IlpenocraBneHne NMEPCOHANBHBIX JaHHBIX JIOMYCKAaeTCs B ClydasX Mepelauyd HaJoroBOU
OyXranTepckoil MU MHOW OTYETHOCTH, MEpelaydl B PErHOHAIbHBIA LIEHTp 00paboTKM WH(pOpMaluH,
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(GOH COLMANBHOTO CTPaxOBaHUs, NEepelauyd CBEACHHUI O 3apabOTHOM TUiaTe B OAHKOBCKHE W WHBIC
KpCAUTHBIC OpraHu3aluvu IIpu O(i)I/H_[I/IaJ'IBHOM 3aIlpocCe, PACKPBITUHU OAHHBIX IMPABOOXPAHUTCIBHBIM
opradaM IIpyU HaJIWYUHW 3aKOHHBIX OCHOBaHHﬁ, a TaKiKC B MHBIX ClIydasaX, YCTAaHOBJICHHBIM
3aKkoHoAarenscTBoM Poccuiickoit denepanuu.

6.3. He momyckaercsi pacipocTpaHeHUE MEPCOHATBHBIX TAHHBIX CyObEKTa.

7. Opraﬂmauml 3alIUTHI MEPCOHAJIBHBIX JaHHBIX

7.1. 3amuTa NEepcOHANBHBIX JAHHBIX CYOBEKTa OT HENPABOMEPHOIO HX MCIOJIb30BAaHUS WU
yTpaTtbl 00ecriednBaeTcsl Y UpexKJIeHUEM 3a CUET CBOUX CPEJICTB.

7.2. 3amMTa MepCOHANBHBIX JAHHBIX JIOJDKHA BECTUCH IO CIIEIYIOUINM B3aUMOIONOIHSIIOIINM
HaTpPaBJICHUSM:

1) mpoBezieHrE OpraHU3aMOHHBIX MEPOIIPUSITHUIA:

2) pa3pabOTKa W BHEJPEHUE BHYTPCHHUX OPraHU3aIl[HOHHO-PACIIOPSAUTEIbHBIX JIOKYMEHTOB,
periIaMeHTHPYIONINX 00pabOTKy M 3alIUTy NePCOHAIBHBIX JaHHBIX CYyOBEKTOB, B TOM YHUCIIE MOPSIOK
JOCTYTIa B IOMENIEHHSI U K TIEPCOHAIBHBIM JJAHHBIM;

3) O03HaKOMJICHME COTPYJHMKOB C 3aKOHOJATEIbCTBOM Poccuiickoii ®emepanuu wu
BHYTPCHHUMH HOPMATHBHBIMH JOKYMEHTaMH, MOJY4YeHHE O0O0s3aTeNbCTB, KaCAIOMIHUXCS 00pabOTKH
MIEPCOHATBHBIX JIAHHBIX;

4) opraHu3amys ydyeTa HOCUTEJeH epCOHAIBHBIX TaHHBIX;

5) npoBeneHre 0OyUSHHsT COTPYTHUKOB BOITPOCAM 3aIlUThI IEPCOHATBHBIX JTaHHbIX.

7.3. IlporpamMMHO-amnmapaTHast 3alIUTa;

1) BHeIpeHHE MPOTPAMMHO-AMMAPATHBIX CPEACTB 3alIMThl MHOOPMAIUH, MPOIIEANINX B
cootBeTcTBUU ¢ DenepanbHbiM 3akoHOM oT 27 gexadbps 2002 roma 184-d3 «O TexHUYECKOM
PEryIUpPOBaHUM OLIEHKY COOTBETCTBHUS;

7.4. InxeHepHO-TeXHUYECKas 3aIlnTa:

1) ycraHoBKa ceii()OB MIIH 3aIMparoIIuXcs MKaoB I XpaHEHHUS HOCHUTEIICH MepCOHATbHBIX
JTAHHBIX;

2) yCTaHOBKA YCHUJICHHBIX IBEpPCH, CUTHAIM3AIMH, PSKUMA OXPaHbl 3[aHUS M MMOMEIICHH, B
KOTOPbIX 00padaThIBaOTCs IEPCOHATIBLHBIC JaHHBIE.

7.4. OmpeneneHue KOHKPETHBIX Mep, OOILIyI0 OpraHU3aluio, IUIAHUPOBAaHHWE U KOHTPOJb
BBITIOJIHEHUSI MEPONPUATUN MO 3alIUTe MEePCOHANBHBIX TAaHHBIX OCYHIECTBIIIET OTBETCTBEHHBIN 3a
OpraHu3aiuio 00pabOTKU MEPCOHAIBHBIX JTAHHBIX B COOTBETCTBUHU C 3aKOHOJATENILCTBOM B 00JIacTH
3aIUThI IEPCOHANBHBIX JAHHBIX U JIOKAJIbHBIMU HOPMATUBHO-TIPABOBBIMH aKTaMH Y UpExkKICHUS.

8. [lopsaok npeaocTaBieHUs J0CTYNA K MEPCOHAIBHBIM JAHHBIM

8.1. Jlomyck K MEpPCOHANbHBIM JaHHBIM CYOBEKTa MOTYT HUMETh TOJBKO T€ COTPYAHHUKH,
KOTOpPBIM TEpPCOHAaJbHbIC JAaHHbIE HEOOXOIUMBI B CBSI3M C HCIOJHEHHEM HMH CBOMX TPYIOBBIX
obOs3anHOocTell. IlepeueHp  TakMX  COTPYIHHUKOB OTpaxeH B npuKaze YUpexKJACHHS OT

2013 roma Ne «O06 yTBEepkACHUU CIUCKA COTPYAHHUKOB .............. , JOCTyNl KOTOPBIX K
MePCOHAIBHBIM JJAHHBIM HEOOXOIUM [T BBHITIOTTHEHHS CITYKEOHBIX (TPYAOBBIX) 00I3aHHOCTEI ».

8.2. Tlpouenypa odopmieHus [OMycka K TMEpPCOHAIbHBIM JaHHBIM TIPEACTaBIsSeT CcoOOi
CJIEIYIOLIYIO CTPOTYIO TIOCJIEI0BATENLHOCTh ACHCTBUI:

1) o3HaKOMJICHHE COTPYAHHKA MMOJ MOAMKCh C HactosuuM Ilonoxxenuem, WMHCTpyKmmeir o
nopsiike paboThl ¢ MEPCOHANBHBIMH JAaHHBIMU W JPYTUMHU JIOKAIbHBIMH HOPMATHBHO-TIPABOBBIMH
aKTaMH, KacarolIMMUCs 00pabOTKH MePCOHATBHBIX JaHHBIX;

2) wucrpeboBaHue ¢ coTpyaHuka «OO0s3aTenbCTBA O HEpasrJalleHUH KOH(PHICHIIMATBHOMN
uHpOpMAIUN».

8.3. Kaxnplii coTpyqHMK AOHKEH WMETh JOCTYNl K MHHHUMAaJIbHO HEOOXOJMMOMY Habopy
MEPCOHATBHBIX JAHHBIX CYOBEKTOB, HEOOXOIMMBIX €My JJsi BBIMOJHEHHUS CIYy)KEOHBIX (TPYHOBBIX)
00513aHHOCTEH.
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8.4. CorpynHukam, HE UMEIOIIUM HaJIeKaIUM 00pa3oM O0(GOPMIIEHHOTO JOMYCKa, JAOCTYN K
NIEPCOHAIILHBIM JIAHHBIM CYOBEKTOB 3arpeniaeTcs.

8.5. CoTpyaHuKH, KOTOPBIM JOCTYIl K TIEpCOHAIBHBIM JaHHBIM, 0OpaOaThIBaeMbIM B
MH(POPMAIIMOHHOHN cUcTeMe, HEOOXOIUM JJIsi BHIOJHEHHSI UMM CITy)KeOHBIX oOsi3aHHOCTEH (nanee —
MOJIL30BATENH), JUIS TOIYYeHHUs JOCTyna K MH(QOPMAIMOHHON CHCTEME HANpaBisIOT HMHUCbMEHHBIN
3arpoc Ha UMS OTBETCTBEHHOTO 332 OPraHU3aINI0 00pabOTKH NMEePCOHATBLHBIX JTaHHBIX.

9. TpeboBaHus mo odecneveHu 0 0€30MACHOCTH

9.1. Ilpu 00OpabOTKE MEePCOHATBHBIX JAaHHBIX B WH(MOPMAIMOHHOW CHCTEME JOJDKHO OBITh
o0ecrieyeHo:

1) mpoBejieHHE MEPOTPHUITHH, HANPABACHHBIX HA MPEIOTBpAIICHHE HECAHKIIHOHUPOBAHHOTO
JOCTyNa K TIEPCOHANBHBIM JAHHBIM M (WJIM) TepeAauyd MX JUIaM, He MMEIONIMM IpaBa JOCTyma K
Takoi HHpOpMaIuy;

2) cBOEBpEMEHHOE OOHapyKeHHe (HaKTOB HECAHKIIMOHMPOBAHHOTO JOCTYIA K MEPCOHATBHBIM
JAHHBIM;

3) HenmomyleHHe BO3JCHCTBUS HAa TEXHUYECKHE CPEJCTBA aBTOMATU3MPOBAHHOW 00pabOTKU
TIePCOHANBHBIX IAHHBIX, B PE3yJIbTaTe KOTOPOTO MOXKET ObITh HAPYIICHO NX ()YHKIIMOHUPOBAHUE;

4)  BO3MOXHOCTH  HE3aMEJIUTEIHHOIO  BOCCTAHOBICHHMS  IEPCOHANBHBIX  JaHHBIX,
MOIU(DUIIMPOBAHHBIX UM YHUUYTOKCHHBIX BCJIEJCTBHME HECAHKITMOHUPOBAHHOTO JIOCTYTA K HUM,;

5) MOCTOSAHHBIN KOHTPOJIb Ha/l 00eCIIEYeHHEM YPOBHS 3aAIUIIIEHHOCTH MEPCOHATBHBIX TAHHBIX.

9.2. MeporpusTHs TI0 00ECIICYCHHIIO O€30TTaCHOCTH IMIEPCOHATBHBIX JAHHBIX IPU UX 00paboTKe
B MH(GOPMAIIMOHHBIX CHCTEMAaX BKJIFOYAIOT B CEO:

1) mpoBepKy FOTOBHOCTH CPEACTB 3aIUThl HHPOPMAIMU K HMCIOJIb30BAHUIO C COCTABICHUEM
3aKJIFOUEHUHN O BO3MOXHOCTH MX IKCIUTyaTalluH;

2) yCTaHOBKY M BBOJ B OIKCIUTyaTallMI0 CPEJCTB 3allUThl MHGOPMAIMA B COOTBETCTBHHU C
AKCIUTYaTAIlMOHHOW U TEXHUYECKON JOKYMEHTAIINEH;

3) oOyueHHe JHIl, HCIOJB3YIOMIUX CPEACTBA 3allUThl HH(POPMAIUH, NTPUMEHSICMBIC B
MH(OPMALMOHHBIX CHCTEMAX, IPaBHIaM pabOThI C HUMHU;

4) y4er NpUMEHSEMBIX CPEICTB 3alIMThl WHPOPMAIIMH, IKCIUTYaTAIIMOHHOW U TEXHUYECKOH
JOKYMEHTAIMU K HUM, HOCUTEJIEH MepCOHATBHBIX TaHHBIX;

5) yder unuil, JOMYyNIEHHBIX K paboTe ¢ MEPCOHATBHBIMH JaHHBIMH B HHGOPMAIMOHHON
CUCTEME;

6) KOHTpOJb IO COONIOJCHUIO YCIOBHH HCIOJB30BAHUS CPEICTB 3alllUThl HH(OpMAIUH,
MPEeIyCMOTPEHHBIX IKCILTYyaTallHOHHON ¥ TEXHUYECKOHN JOKYMEHTAIUH;

7) pa3dupaTenbCTBO M COCTABICHUE 3aKIIOUCHHHA MO (akTaM HECOONIOCHUS YCIOBHIA
XpaHEHUs] HOCHUTEJCH MepCOHANBHBIX JaHHBIX, HCIOJb30BAHHUS CPEACTB 3aIIUTHl HH(POPMAIHH,
KOTOpbIE MOTYT MPHUBECTH K HAPYIICHUIO KOH(DUICHIIMAIBHOCTH MEPCOHANBHBIX JAHHBIX WIH JPYTUM
HapyIICHUSM, NPUBOJAIIMM K CHIDKEHHIO YpPOBHS 3allUIIEHHOCTH MEPCOHAIbHBIX JAHHBIX,
pa3paboTKy M MPUHATHE MEP IO MPEAOTBPAILICHUIO BO3MOXKHBIX OMACHBIX MOCJIEACTBUI MOJOOHBIX
HApYILIEHUN;

8) omucaHre CUCTEMbI 3aIUTHI IEPCOHANBHBIX JaHHbIX.

9.3. OcymiecTBieHHEe MEPONPUITUN MO OOECTIeUeHUI0 0e30MaCHOCTH MEPCOHANBHBIX JTaHHBIX
npu ux o00paboTke B HMHPOPMAIMOHHON CHCTeME YIOJTHOMOYEHHBIM JIUIIOM BO3Jaraercsa Ha
anmuHucTparopa 6e3onacHocty UCIIH.

9.4. Cnucok I, MMEHIIHUX JOCTYNl K MEPCOHATbHBIM JaHHBIM, YIOJHOMOYEHHBIX Ha
00pabOTKy STHUX MAHHBIX M HECYIIUX OTBETCTBEHHOCTh B COOTBETCTBUU C 3aKOHOJATEIHCTBOM
Poccuiickoit denepanuu 3a HapylleHHE pPEeKHMMa 3aU[UTHl NEPCOHANBHBIX JIaHHBIX, YTBEP)KIAETCS
npukazom Oneparopa.

9.5. CoTpymHukd, KOTOPBIM JOCTYNl K TIEPCOHAIBHBIM JaHHBIM, OOpaOaThIBA€MBIM B
nH(OPMAIIMOHHON cHcTeMe, He0OXOIUM JUTsl BHIMIOTHEHUS UMH CIY)KEOHBIX 00si3aHHOCTEH (nanee —
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MOJIb30BATENH), JJIsl MOJYYCHHUs JOCTyla K WHPOPMAIMOHHON CHUCTEME HAIPABJISIOT MUCHMEHHBIN
3armpoc Ha UMsi OTBETCTBEHHOTO 3a o0ecreueHue 6e30MacHOCTH MEPCOHANBHBIX JAHHBIX.

9.6. Ilpu oOHapyKCHHHM HapYIICHUW TOPSAIKA TMPEIOCTABICHHS TEPCOHAIBHBIX JIaHHBIX
YIOJTHOMOYEHHOE JIMLIO HE3AMEUIMTENIBHO IPUOCTAHABIMBACT MPEAOCTABIEHUE MEPCOHAIBHBIX
JAHHBIX TI0JIb30BaTEIsIM HH(MOPMAIIMOHHONW CHUCTEMBI JO BBISBICHUS TMPHYMH HAPYIICHHA U
YCTPaHEHHS ITUX IPUYHH.

9.7. Unbie TpeOoBaHUs MO OOECIEUEHUIO OE30MaCHOCTH MH(POPMALMU W CPEICTB 3aIUTHI
nHQOpPMALMKA  BBITMIOJTHSIOTCS B COOTBETCTBHM C  TpeOOBaHUAMH  (eACPATBHBIX  OpraHOB
WCIOJIHUTENBHON BJIACTH W OPraHOB HCIOJHHUTEIBHON BIACTH XaHThI-MaHCHUUCKOTO aBTOHOMHOTO
okpyra — FOrpsl.

10. OcobennocTH odecneyeHns 0€30MACHOCTH NMEPCOHAIBHBIX IAHHBIX IPU UX 00padoTke B
UH(OPMAIMOHHOI cHCTeMe MePCOHATbHBIX TaHHbIX

10.1. CoctraB WH()OPMAIMOHHBIX CHUCTEM IMEPCOHAIBHBIX JaHHBIX W HUX XapaKTepPHCTHKa
onpenensercs [lepeunemM nHGOPMAIIMOHHBIX CHCTEM TEPCOHAIBHBIX JAHHBIX COTJIACHO MPHIIOKEHHIO
2 k Hacrosmemy [loJoxeHuto.

10.2. Tlog TeXHWYECKUMHU CPEICTBAMH, TIO3BOJSIFOIIAMH  OCYIIECTBISITH  00pabOTKy
MEPCOHANBHBIX JAHHBIX, IMMOHUMAIOTCS CPEICTBA BBIYMCIHUTEIBHON TEXHUKH, WH(OPMAIIMOHHO-
BBIUMCIIATENbHBIE KOMIUIEKCHI W CETH, CpPEACTBa M CHCTEMBI TIepeladd, MpHeMa u 00pabdOTKh
MEPCOHATBHBIX JTAHHBIX, MPOTPaMMHBIE CPEICTBA, CPEICTBA 3AIMUTH WHPOPMALINU, IPUMEHIEMBIE B
WH(POPMAIIMOHHBIX CHCTEMAX.

10.3. Be3omacHOCTh  MEPCOHAIBHBIX  JAHHBIX  JIOCTUTAETCS  MYTEM  HCKIIOYCHUS
HECaHKIMOHUPOBAHHOTO, B TOM YHCIIE CIy4allHOTO, IOCTYIa K MePCOHATBHBIM JAHHBIM, PE3YIbTATOM
KOTOPOTO MOKET CTaTh YHMUTOXKEHHE, U3MEHEHHE, OJOKUpOBaHUE, KOMMPOBAHUE, PACIPOCTpaHEHHE
MEepPCOHANBHBIX JaHHBIX, a TAKKE MHBIX HECAHKIIMOHUPOBAHHBIX NEHCTBUI.

10.4. CpenctBa 3ammThl HHGOPMAIMK, TPUMEHSEMblE B HH()OPMAIMOHHBIX CHCTEMax, B
00s3aTeIbHOM  TOPSIAKE MPOXOJAT MPOLEAYpY OLEHKM COOTBETCTBHSI B  YCTaHOBIEHHOM
3aKoHoJ1aTeNbcTBOM Poccuiickoit denepanniu mopsiake.

10.5. MadpopManmoHHbIE CUCTEMBI KJIACCU(UIIMPYIOTCS HA OCHOBAHHWH IpHUKa3a IMpeiceaaTess
Komurera, B coorBerctBuu ¢ «llopsakom mpoBeneHus kiaccupukaniuu UHPOPMAIMOHHBIX CHCTEM
MEPCOHAIBHBIX ~ JaHHBIX»,  yTBEepKICHHBIM mnpukazom @OCTOK Poccun, OCBH Poccun,
Munundopmepsizu Poccun ot 13 deBpanms 2008 r. Ne 55/86/20, B 3aBucuMocTH OT oOBeMa
o0OpabaThIBaeMbIX UMH MEPCOHANBHBIX TAHHBIX U YTPO3 0€30MaCHOCTH KU3HEHHO Ba)KHBIM MHTEpEcam
JUYHOCTH, OOIIIECTBA U TOCYIapCTBa.

10.6. OO6meH mepcoHANBHBIMU JaHHBIMH MpU HX 00paboTke B HMH(GOPMAIMOHHBIX CHCTEMax
OCYILIECTBIISIETCSl [0 KaHallaM CBSI3M, 3alllUTa KOTOPBIX OOecrmedMBaeTcs IyTeM peanu3aluu
COOTBETCTBYIOIIUX OPraHU3AI[MOHHBIX MeEp, a TaKkKe MPUMEHEHHs] TEeXHUYECKMX U (UJIH)
MIPOrPAMMHBIX CPEJICTB.

10.7. Pa3smemenne uHGOPMAIMOHHBIX CHUCTEM, CHEIHallbHOE OOOpYyIOBAaHUE U OXpaHa
MOMEILIEHNH, B KOTOpPHIX BeAeTcs padoTa ¢ MNEPCOHAIBHBIMU JaHHBIMH, OPTraHU3alUS PEeKUMa
oOecrieyeHns 0€30MACHOCTU B ITHX NOMEMICHUSX JOJDKHBI 00eclednBaTh COXPAaHHOCTh HOCHTENEH
MEePCOHANBHBIX JAHHBIX M CPEACTB 3allUThl WH(GOPMALMK, a TaKKe HCKIIYaThb BO3MOXKHOCTH
HEKOHTPOJIMPYEMOTO MPOHUKHOBEHUS UJIH MTPEObIBAaHUS B 3TUX NOMEIIEHUSIX OCTOPOHHUX JIULL.

10.8. be3onacHOCTh MEPCOHAIBHBIX JAHHBIX NMPH UX 00paboTke B MH(POPMAIMOHHON cCHUCTEME
NEPCOHATBHBIX JIaHHBIX OOECIeYMBAET CIEIHUATNCT, OTBETCTBEHHBIH 3a OpraHu3aluio o0pabOoTKU
nepconanbHbIX JaHHbIX B UCIT/IH (aqmunuctpatop 6e3onacuocti UCTT/IH).

10.9. Ilpu 0o6paboTKke MepcoHaANbHBIX IAHHBIX B HMH(OPMAIMOHHOW CHUCTEME IOJDKHO OBbITh
o0ecreyeHo:

1) npoBeneHHE MEPOINPHUATHH, HANPABJICHHBIX HA MPEIOTBPAIICHHUE HECAHKIIMOHUPOBAHHOTO
J0CTyNa K TEepCOHAIBHBIM JaHHBIM W (WJIM) Mepeladyd WX JIMIaM, He UMEIOLIUM IIpaBa JOCTyNa K
Takoi MHPOpMAIUH;
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2) cBOeBpeMeHHOEe OOHapyKeHHE (aKTOB HECAHKIMOHHPOBAHHOIO JIOCTYNA K MEPCOHAIbHBIM
JTAHHBIM;

3) HemomylICHUWE BO3ACHCTBUS Ha TEXHHYECKHUE CPEJCTBA aBTOMATH3HPOBAHHOW 00pabOTKM
MEPCOHAIBHBIX JAHHBIX, B PE3YJIbTaTe KOTOPOTO MOXKET OBITh HAPYIIEHO UX (DYHKIIMOHUPOBAHHE;

4)  BO3MOXHOCTb  HE3aMEJIMTEIILHOIO  BOCCTAQHOBJCHHS ~ NEPCOHAIBHBIX  JIAHHBIX,
MOAU(PHUIIMPOBAHHBIX WJIM YHUYTOKCHHBIX BCIICJICTBHE HECAHKIIMOHUPOBAHHOTO JIOCTYIA K HUM;

5) MOCTOSIHHBIN KOHTPOJIb HAaJl 00ECIICUCHUEM YPOBHS 3AIUIICHHOCTH MIEPCOHAIBHBIX JTaHHBIX.

10.10. Mepomnpusituss 1m0 OOeCIeYeHnI0 O0e30MacCHOCTH TEPCOHAIBHBIX JaHHBIX TP HUX
00paboTke B MHPOPMALIMOHHBIX CUCTEMAaX BKIIIOYAIOT!

1) npoBepKy rOTOBHOCTH CPEICTB 3alIUThl MHOOPMALUU K HCIIOJIb30BAHHIO C COCTABICHUEM
3aKITIOYEHUH O BO3MOYKHOCTH X IKCIUTyaTalliH;

2) YCTAaHOBKY M BBOJ B JKCIUIyaTallMI0 CPEACTB 3aIlUThl MH(OPMALUH B COOTBETCTBUU C
AKCIUTYaTAllMOHHOW U TEXHUYECKON JOKYMEHTALNE;

3) oOyueHue JIMI, HCHOJB3YIONIUX CPEJACTBA 3alIUThl HWHPOPMAIMU, TNPHUMEHICMbIC B
WH()OPMAIMOHHBIX CHCTEMAaX, IPABHIIaM PaOOTHI C HUMHU;

4) yderT MPUMEHSIEMBIX CPEJICTB 3aIlUThl MH(OPMAIMH, SKCILIyaTAllMOHHONM W TEXHUYECKOMH
JOKYMEHTAITU! K HUM, HOCUTEJICH TIePCOHATLHBIX JIAHHBIX;

5) yder nwWI, NOMYIIEHHBIX K pPaboOTe C MEPCOHATBHBIMU JAHHBIMH B WH(POPMAIMOHHON
CHCTEME;

6) KOHTPOJIb IO COOJIOJCHUIO YCIOBUH HCIOJIb30BAHUS CPEICTB 3allUThl HH(OpMAaIuH,
MIPEyCMOTPEHHBIX IKCILTYyaTAIIMOHHON M TEXHUYECKOH TOKYMEHTAINH;

7) pa3dupareabCTBO M COCTaBJCHHWE 3aKIIOYEHHH 1Mo (akTaM HECOOTIOACHUS YCIOBHIA
XpaHEHUs] HOCUTENIEH TIePCOHAIBHBIX JAHHBIX, HCIIOJB30BaHUS CPEJACTB 3alIUTHl WHGOpPMAINH,
KOTOpbIE€ MOTYT MPHUBECTH K HAPYIIEHUIO KOH(DUICHIIMAIBHOCTH MEPCOHANBHBIX JAHHBIX WM JPYTUM
HapyIICHUsM, NPUBOJAIIMM K CHIDKEHHIO YpPOBHS 3allUIEHHOCTH MEPCOHAIbHBIX JAHHBIX,
pa3paboTKy M MPUHATHE MEp IO MPEAOTBPAIIEHUIO BO3MOXKHBIX OMACHBIX MOCIEICTBUN MOTOOHBIX
HapYIIEHUI;

8) omucaHue CHCTEMbI 3aIIUThI IEPCOHATBHBIX JaHHBIX.

10.11. Nueie TpeOoBaHUs MO OOECTICUCHHIO OE30MAaCHOCTH WH(OpPMAIMU M CPEICTB 3aIUTHI
uH(OpMallUd  BBIMOJHSIOTCS B COOTBETCTBUM C  TpeOoBaHUSAMU  (elepalibHBIX  OpPraHoB
WCIIOJIHUTENIBHOM BJIACTH W OPraHOB MCHOJIHUTEIBHOW BiacTu XaHTbI-MaHCHICKOTO aBTOHOMHOIO
okpyra — IOrpsl.

11. OTBeTCTBEHHOCTD 32 HAPYIIEHHE HOPM, PEryJIUPYIOIIUX 00PadOTKY U 3aIIUTY
NePCOHAIBHBIX JAHHBIX

11.1. OTBeTCTBEHHOCTH 3a cOOII0ACHNE TPEOOBAHMUIA 10 3aIIUTe WH(OPMALIUK OTPAHUYSHHOTO
JOCTyla U HaJUIeKalIero MopsaKa MPOBOAMMBIX paboT Boznaraercs Ha mnoib3oBareneid MCIIH,
anmunuctparopa OeszonmacHoctu MCII[lH u OTBETCTBEHHOIO 3a OpraHu3anuio  00paboTKu
MePCOHATBHBIX JTAHHBIX.

11.2. CoTpynHuku Y4pexaeHus, BUHOBHBIC B HAPYIICHUH HOPM, PETYIUPYIOMIUX MOTYYCHUE,
00pabOTKy ¥  3alIUTy TMEpPCOHANBHBIX  JAHHBIX  CyOBEKTa, HECYyT AMCHUIITUHAPHYIO,
aJIMMHHUCTPATUBHYIO, TPAKIAHCKO-TIPAaBOBYID U YrOJOBHYIO OTBETCTBEHHOCTH B COOTBETCTBUHU C
3aKoHo1arenbeTBOM Pocceniickont denepannu.

11.3. Pasrnamienue mepcoHaJIbHBIX JaHHBIX CyOBbeKkTa (Iepenada WX MOCTOPOHHUM IHUIAM, B
TOM 4YHCIIe APYTUM COTPYIHUKAM, HE UMEIOIIUM K HUM JIOMYCK), UX MyOJIMYHOE PAacKpBITHE, yTpaTa
JOKYMEHTOB M HMHBIX HOCHUTENEH, coAepiKallluX MepPCOHATbHbIe TaHHBIE CYObEKTa, a TaKKe WHbIE
HapylieHuss 00s3aHHOCTEH MO UX 3amuTe U 00paboTKe, YCTaHOBIEHHBIX HacTosmuM [lomoxeHuem,
JIOKAJIbHBIMH HOPMATHBHO-TIPABOBBIMU akTaMH (TIPUKa3aMHu) YUpeKJEHUsI, BICUCT HAJOXKCHUE Ha
COTPYIHHMKA, UMEIOIIETO JOCTYN K MEePCOHAIbHBIM JTaHHBIM, JAUCHUIUIMHAPHBIX B3BICKAHUI B BUJE:
3aMeuyaHusi, BEITOBOPA, YBOJbHEHUA. COTPYIHUK YUpexkJeHUs, UMEIOIMIHUA JOCTYN K MEePCOHATBHBIM
JAHHBIM CYOBEKTa W COBEPUIMBIIMIA YyKa3aHHBIM JUCHHUILUTMHAPHBIN MPOCTYNOK, HECET IMOJIHYIO
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MaTepHAIbHYI0O OTBETCTBEHHOCTh B Cllyyae NMPUYMHEHHUS €ro JCWCTBUAMH yiiepba YupexaeHuIo (B
COOTBETCTBHUHU C IyHKTOM 7 cTathu 243 TpynoBoro kojaekca Poccuiickoit ®eneparyn).

11.4. B otaenpHBIX ciy4asX, OpU pasrJAlIEeHMH MEPCOHAIbHBIX JaHHBIX, COTPYIHUK,
COBEPUIMBIIMKM YKa3aHHBIN IMPOCTYIOK, HECET OTBETCTBEHHOCTb B COOTBETCTBUU cO craTheil 13.14
Kopekca 00 aiMUHUCTPATUBHBIX MpaBOHApyIIEHUSIX PO.

11.5. B cnydyae He3akOHHOTO cOopa WM IyOJIHMYHOTO PACIPOCTPAHCHUS WHGPOPMAIUU O
YaCTHOM JKM3HM JuUAa (HapylIeHHs HENPUKOCHOBEHHOCTH YaCTHOM JKHU3HM), HPEIyCMOTpEHa
OTBETCTBEHHOCTb B COOTBETCTBUHU €O CT. 137 YronosHoro koaekca Poccuiickoit denepanuu.

11.6. PykoBomuTenb YupeKIEHUS 3a HapYIICHHE HOPM, PETYIUPYIONUX IOJIyUYeHUE,
0o0pabOTKy ® 3Ty TEpPCOHAIBHBIX JaHHBIX CYOBEKTOB, HECET aJIMHUHHCTPATUBHYIO
OTBETCTBEHHOCTH COTJIAaCHO cTaThsiM 5.27 1 5.39 Konekca 00 aqMUHHCTPATUBHBIX MPABOHAPYIICHUIX
Poccuiickoit ®denepanuu, a Takxke BO3MeIIaeT CyObeKTy yuiepO, MPUUMHEHHBIH HENpaBOMEPHBIM
HCII0JIb30BaHNEM MH(pOpMaIUK, coAepKalliell NepcoHaIbHbIE TaHHBIE ATOr0 CyObEKTa.
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[MPUJIOXEHUE 1
K [Tonoxennto 06 00paboTKe MepCOHATBHBIX
JTAaHHBIX C UCII0JIb30BAHUEM CPEJICTB
aBTOMAaTH3alUH B
MYHUIIUIIaJIbHOM aBTOHOMHOM JIOILIKOJIbHOM
00pa3oBaTeIbHOM yupexieHuu benosipckoro
paiioHa «/lerckuii cax «AJIEHyIIKay II.
CocHoBKa»

NEPEYEHD
CBEICHHH, COAEPKALIUX NIEPCOHANbHbIE JaHHbIE

1. CBenenusi, cocTaBJsIIONINE EPCOHATIbHbIE JAHHbIE:
1.1. CeneHusl, COCTABISIONINE NEPCOHATBHBIC JIAHHBIC COTPYIHUKOB Y UPEKICHHUS:
1) bamusus, uMsi, OTYECTBO;
2) HH;
3) CHUJIC (Ne cTpaxoBOTr0 ICHCHOHHOTO CBHIETEIILCTBA);
4) TabesbHbIi HOMED;
5) mou;
6) HOMep, 1aTa TPYJAOBOTO JOTOBOPA;
7) nata poXaeHus;
8) MecTo poxaeHUS
9) rpakaaHCTBO;
10) HauMeHOBaHUE U CTEIEHb 3HAHKUS HHOCTPAHHOT'O S3bIKa;
11) oOpasoBanme (cpemnee (mojHOE) oOIIce, HadalbHOE MPOPECCHOHAIBHOE, CpEIHEe

npodeccroHalbHOE, BhICIIEE MPO(ecCHOHATBbHOE, aCHUPAHTYPa, albIOHKTYpPa, JOKTOPAHTYpA);

OKCO,

12) HanMeHOBaHHE 00Pa30BATEIHLHOTO YUPEKACHUS;

13) HauMeHOBaHHUE, CepHs, HOMEP, JaTa BbIAAa4M, HAMPABICHUE WIH CHCHUAILHOCTD, KOJ IO
OKHWH noxymenTa 00 o06pa3oBaHuH, O KBATM(PUKAIIUMKA WA HAJTUYHH CIICIIMAIbHBIX 3HAHUT
14) mpodeccus (B T.4. ko mo OKITITP);

15) crax paboThI;

16) cocTosinue B Opake;

17) coctaB ceMbH, C yKa3aHHEM CTCIEHH pOJACTBA, (aMUINK, HMEHH, OTYECTBA, T0Ja

POKIACHUSA ONMKaMIITNIX POACTBCHHUKOB,

18) nmaHHBIE JOKYMEHTA, YIOCTOBEPSIOIICTO JHYHOCTHh (BHI, CEpHUsi, HOMEp, Jdara BbIIAadyH,

HaMMCHOBAHUEC OpraHa, BbIAaBIICTO ,Z[OKYMGHT);

19) aapec u mata perucTpanuy,

20) dakTHyeckuii arpec MecTa KUTESIbCTBA;

21) tenedon;

22) cBeneHUs O BOMHCKOM ydeTe (KaTreropws 3amaca, BOMHCKOE 3BaHHE, COCTaB (pOduiib),

IIOJIHOC KOIOBOC 0003HaUCHHUE BYC, KaTreropud TOAHOCTH K BOCHHOM cny>1<6e, HaMMCHOBAHHUC
BOCHHOI'0O KOMHUCCapuaTra 1o MCCTY KUTCIbCTBA, COCTOUT Ha BOMHCKOM YYCTC, OTMETKA O CHATHUU C

yuera);

23) nata mpuema Ha padoTy;

24) xapaxTep palboTHI;

25) Buj paboThI (OCHOBHOM, IO COBMECTUTEILCTBY);
26) CTpYKTYypHOE I0/Ipa3/IeiICHHE;
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27) 3aHMMaeMasl JOJDKHOCTh (CIEeUANIbHOCTh, Mpodeccusi), paspsa, Kiace (Kareropus)
KBy (puKammm;

28) paHee 3aHMMaeMasi JIOJHKHOCTD;

29) tapu¢nas craBka (0KjIamn), HajbaBKa, pyo.

30) ocHOBaHME TPYIOYCTPOUCTRA;

31) nm4Has MOIKUCH COTPYAHUKA,

32) dhbororpadust; (BKICHBACTCS B IMYHOE [0 COTPYAHUKA);

33) cBenenus 06 arrectaiu (1arta, peleHre, HOMEp U JiaTa JOKYMEHTa, OCHOBAaHHE),

34) cBesenus 0 mpoQecCHOHATBHOM MOATOTOBKE (1aTa Havyajia U OKOHYAaHHUS MIEPEIOArOTOBKH,
CIeUMANbHOCTh  (HampamieHue, mpodeccus, HauMEHOBaHHE, HOMEp, Jara JIOKyMEHTa
CBHU/IETEIILCTBYIOLIETO O TIEPETIOATOTOBKE, OCHOBAHHE MEPETIOITOTOBKH);

35) cBemeHHs O Harpaaax, MOOLIPEHHSX, MMOYSTHBIX 3BaHMAX (HaUMEHOBaHHE, HOMEp, JaTa
Harpajpl);

36) cBexenuss 00 ormyckax (BU, MEpUOJ pPabOTHI, KOJMYECTBO JHEH, gara Hadana Hu
OKOHYaHUS, OCHOBAHUE);

37) cBeleHUS O CONMANBHBIX JIIOTAaX, HA KOTOPbIe paOOTHUK MMEET MPaBO B COOTBETCTBUU C
3aKOHOJIATETILCTBOM (HaMMEHOBAHHE JIBIOTHI, HOMEp, JIaTa BBIAAYH JOKYMEHTAa, OCHOBAaHUE);

38) cBenenus 00 yBOJIbHEHUH (OCHOBAHMUS, 1aTa, HOMEp U JiaTa PUKa3a);

39) 06bem paboThI;

40) noBBIIICHUE OKJIA/IA 32 BPEIHOCTH B %0, B pyO.;

41) mecsunbiii poug 31T (B T.4. O ITODKHOCTHOMY OKJIAAy U paOHHBIM KO3 HUIIHEHTOM);
Hajg0aBKa 3a CTax B %, B pyO. B T/M/1;

42) 6GaHKOBCKHUH CYET;

43) nepeuncicHus B ICHCHOHHBIN Goua Poccuiickoit deneparium.

2. OcHoBaHus1 00PadOTKH MEPCOHAIBHBIX TaHHBIX

2.1. Konctutynus Poccuiickoit @enepanuu ot 25 nexadpst 1993 rona.

2.2. I'paxxnanckuit koneke Poccuiickoit @eneparuu ot 30 HossOpst 1994 roga Ne 51-D3.

2.3. Tpynosoii konekc Poccuiickoit deneparuu ot 30 aexadbps 2001 roma Ne 197-D3.

2.4. Yronosuslii konieke Poccuiickoit deneparuu ot 13 utons 1996 roga Ne 63-D3.

2.5. Konmekc Poccuiickoit ®enepanuu 00 agMUHUCTPATHUBHBIX IpaBoHapymeHusx oT 30
nexadps 2001 roga Ne 195-03.

2.6. HamoroBeiii Konmexkc Poccuiickoit ®enepanuu 4dacte mepBas ot 31 wmrons 1998 roga
No 146-d3 u yacTh Bropas ot 5 aBrycta 2000 roma. Ne 117-D3.

2.7. ®epepanbubiii 3akoH oT 02 mas 2006 roma No 59-®3 «O mopsiake paccMOTpPEHHS
oOparmenuii rpaxxaan Poccuiickoii deaepanumy.

2.8. ®enepanbublii 3akoH 0T 06 nexabpst 2011 roga Ne 402-D3 «O Oyxraiarepckom yderey.

2.9. ®enepanpubiii 3akoH oT 28 nroHsA 1991 roma Ne 1499-1 «O MeAMIIMHCKOM CTpaxOBaHHH
rpaxzaaH B Poccuiickoit denepanum.

2.10. denepanbhbiii 3akoH oT 19 mekadps 2005 roga Ne 160-D3 «O parudukanuu KoHBeHIMN
Cosera EBpormbl «O 3ammte GU3NYECKUX JIUIl P aBTOMATU3UPOBAHHONW 00pabOTKe MEepCOHAIBHBIX
JAHHBIX».

2.11. Denepanpubiii 3akoH oT 27 wutons 2006 roma Ne 149-03 «OO6 wunHbpopmaiuwy,
MH(OPMALIMOHHBIX TEXHOJIOTUSAX U 3alTUTe HHPOPMALIUU».

2.12. ®enepanbhbiii 3akoH oT 27 utons 2006 roga Ne 152-D3 «O nepcoHaNbHBIX TaHHBIXY.

2.13. 3akoH Poccuiickoii @enepanuu ot 10 uronsg 1992 rona Ne 3266-1 «O06 obpazoBaHUm».

2.14. ®enepanbhblii 3ak0H oT 24 wmroHsA 1999 roma Ne 120-d3 «O06 ocCHOBaxX CHCTEMBI
npoQHUIaKTUKH OE3HAA30PHOCTH U TIPABOHAPYIIIEHUN HECOBEPIIICHHOIETHUX Y.

2.15. Vka3 Ilpesumenta Poccuiickoit ®enepanun ot 06 wmapra 1997 roma Ne 188
«O0 yrBepxkaenuu [lepeuns cBeaeHnit KOH(MUICHIINATHLHOTO XapaKTepa.
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2.16. Ilocranosinenue IlpaBurensctBa Poccuiickoit denepanuu ot 15 centsops 2008 roga
Ne 687 «O6 ytBepxnenun Ilonoxenus 006 0OCOOEHHOCTAX OOpPaOOTKU MMEPCOHATBHBIX JaHHBIX,
OCYILIECTBISIEMO 0€3 NCIOIB30BAHNUS CPEJICTB AaBTOMATH3ALIUN».

2.17. IlocranoBnenue IlpaBurtensctBa Poccuiickoii @enepauuu ot 27 staBaps 2012 roga Ne 36
«O06 yrBepxknaenuu llpaBun GopmupoBanus u BeAcHHs (enepanbHON MHPOPMAIMOHHONW CHCTEMBI
oOecrieyeHHss TPOBEACHUS €IUHOTO TOCYNAapCTBEHHOTO OJK3aMeHa U TpueMa TpaxIaH B
o0Opa3oBaTeNbHbIe YUPESKICHUS CPEOHEro Mpo(ecCHOHAIBHOTO 00pa3oBaHUs M 00pa3oBaTeNbHBIC
YUPEXKJIEHUS BBICIIEr0 MNPOPECCUOHATBHOIO O0pa30BaHMSI W PErMOHAIBbHBIX HH(MOPMALMOHHBIX
crcTeM o0ecIieueHus IPOBEIEHHSI €JMHOTO FOCYJapCTBEHHOTO SK3aMEHa».

2.18. IlocranoBnenue IlpaBurennsctBa Poccuiickoit ®@epepaunu ot 01 HOsOps 2012 ronma
Ne 1119 «O6 yrBepxkaeHHH TpeOOBAaHUI K 3alIMTE MEPCOHAIBHBIX JAHHBIX MpU HX 00paboTKe B
MH(POPMAIMOHHBIX CHCTEMaX MEPCOHATBHBIX TaHHBIXY.

2.19. Tlocranosnenue IlpaButenscTBa Poccuiickoit @enepanym ot 21 mapra 2012 roma Ne 211
«O0 yTBEpXKJEHUU TIEPEUHS MEpP, HAMPABJICHHBIX Ha OOECIEYEeHHE BBITIOJHEHUSI OOS3aHHOCTEH,
npeaycMoTpeHHbIX @DenepanbHBIM 3aKOHOM «O TEepCOHANBHBIX JAaHHBIX» W MPHHATBIMA B
COOTBETCTBMM C HHM HOPMATHBHBIMH TIPAaBOBBIMH aKTaMH, OIIEPATOpaMH, SIBISIOIIAMUCS
rOCyJapCTBEHHBIMH MM MyHUITUTIAIIEHBIMA OpPTraHaMM».

2.20. TIpukaz ®CTIK Poccun, ®CBb Poccun, Munuadopmceszu Poccun ot 13 derpansa 2008
roga Ne 55/86/20 «O6 yrBepxnaenun I[lopsiaka mpoBeaeHHs KiacCH(PHUKANUU HHPOPMAIIMOHHBIX
CHCTEM TIEPCOHAITBHBIX TAHHBIXY.

2.21. Tlpukaz ®CTOK Poccum ot 5 deBpans 2010 r. NeS8 «O06 yrepxknennn [lomoxxeHus o
MeTOJIaX M croco0ax 3anuThl HHGOopMaIK B MHPOPMAIMOHHBIX CHCTEMaX MEPCOHATBHBIX JTaHHBIX).

2.22. TlocraHoBneHue aaMuHUCTparmu bemosipckoro paiiona ot 11 ¢espans 2013 roma Ne 146
«O Mmepax 1o oOecrevyeHnI0 KOMIUIEKCHOW 0€3011acCHOCTH NPH OPraHU3allui OTAbIXa U 03/I0POBIICHUS
nererd benosipckoro pailoHa B KAHUKYJISIPHOE BPEMS».
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[MTPUJIOXEHUE 2
K [Tonoxennto 06 00paboTKe MepCOHATBHBIX
JTAHHBIX C UCII0JIb30BAHUEM CPEJICTB

aBTOMAaTHU3aLUH B

MYHULUIIATbHOM aBTOHOMHOM JIOILIKOJIbHOM

00pa3oBaTeIbHOM yupexieHuu benosipckoro
paiioHa «/leTckuii cax «AJIEHyIIKay II.

CocHoBKa»

NEPEYEHDb
NudopmaunoHHbIX cucTeM nepcoHaabHbIX JaHHbIX (UCIIAH)
Hcxoanbie TaHHBIE
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